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Officer Nomination Form AIS Student Org 2012


Your name: _________________________________

Expected Graduation Date: ____________________________

Please check the position for which you seek nomination:

President

Vice President

Secretary/Director of Communications

Treasurer

Webmaster

Marketing Director

Membership Coordinator
Other:  (Write in the position and description here)_______________________________________

_________________________________________________________________________________

No preference/I would like to fill in as an officer where needed

Member at Large (I will be graduating in Fall of 2012)

In no more than three sentences please briefly describe yourself. You may wish to mention your area of interest, major, minor, etc.   PLEASE PRINT

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

In one or two sentences please describe what strengths you will bring to the position you are seeking.  PLEASE PRINT

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________________________________






Basic Descriptions for Officer Positions
· President- 
· Leads the AIS student organization and meetings.
· Organizes events and coordinates with guest speakers.
· Attends formal training through the Center for Student Activities.
· Vice President – 
· Implements and manages organization’s activities developed by the officers. 
· Maintains routine contact with the President and stands in for the President when necessary. 
· Attends formal training through the Center for Student Activities.
· Secretary/Directory of Communications
· Responsible for coordinating officer meetings. 
· Handles all the communications to be filed with the university and other student and professional organizations.  
· Drafts emails to student chapter members and others to promote the organization. 
· Treasurer
· Responsible for maintaining accurate records of the organization’s financial status, 
· Promotes fundraising activities.
· Assists other officers in determining budgets for events and preparing the budget for funding proposals. 
· Attends formal training through the Center for Student Activities.
· Webmaster
· Maintains the AIS student organization website including member sign up, RSVP and event postings. 
· Responsible for keeping the mailing list current. 
· Member at Large
· This position (or positions) are reserved for outgoing officers who will graduate mid-year but wish to continue the transfer of knowledge and/or assist the organization.
· Marketing Director -  
· Responsible for branding of AIS. 
· Designs promotional and event materials. 
· Future potential: Work with Webmaster to create and maintain AIS student Facebook and Twitter pages. 
· Membership Coordinator-
· Responsible for maintaining list of members and developing membership. 

